
 

 

 

 
 

 

 
 

TOWN OF COLCHESTER 

 
 

Request for Proposal  

 

TOWN HALL ROOF PROJECT  

 

AT 127 NORWICH AVE 

COLCHESTER, CT 06415 

 

Due JUNE 14TH, 2023 at 2:00 p.m. 

Bid #2023-04 

 

 
 
 
 
 
 
 

127 Norwich Avenue 

Colchester, Connecticut. 06415 
(860) 537-7200



BACKGROUND 

The Town of Colchester is soliciting Proposals from qualified roofing installers to remove and replace 
the existing roofing and apply emulsified roofing on Town Hall. Vendors are invited to submit 
Proposals identified in this RFP.  

 
SCOPE OF WORK 

Selected Vendor(s) will be responsible for the design, provision, and installation of roofing at the 

Colchester Town Hall, within the designated budget.  The budget and desired equipment is detailed in 

the Request for Proposal. 

LOCATION 

 
  127 Norwich Avenue Colchester, Connecticut. 06415 

 
BASIC REQUIREMENTS 
Vendors must be prepared to comply with all state, federal and local requirements. Vendors are 
responsible for verifying site conditions. No allowances will be made if a Vendor fails to 
adequately examine a location before submitting a Proposal.  

 
BIDS 
Bid Documents shall be enclosed in a sealed envelope addressed to the Colchester 

First Selectman and clearly marked “SEALED BID – TOWN HALL ROOF PROJECT 2023-

04” along with the name of Bidder, date, and time of Bid opening in order to guard 

against premature opening of the Bid. 

 
SITE VISIT 

A site visit pre bid meeting will be held on Wednesday 05/31/23 at 10 AM. Vendors are 
encouraged to review site conditions to familiarize themselves with the existing conditions. 
Vendors may visit the site independently or call the Public Works Office to schedule a visit. All 
questions and answers will be posted in an addendum and made available to all bidders. Requests 
for visits and pre-bid questions shall be submitted a minimum of 5 days prior to submission of 
bids.  

 
PROPOSAL PROCESS 

Bids shall be submitted with a written Proposal Summary, which shall include the following 
items: 
1. An introduction containing the following: 

a. A complete description of capability and history of the contractor. 
i. Contractor shall have a minimum of ten (10) years of experience in roofing 
ii. Contractor shall employ a staff member with a minimum of ten (10) years of 

experience in roofing 
b. History of similar projects completed, including cost and client contact information. 

i. Contractor to provide a minimum of five (3) different references from Schools 
and/or Municipalities where the same or similar scope of work was completed in 
the last three (3) years. Projects listed must have been completed by the Bidder.  

c. A brief description of the proposed schedule including how the project would be 
organized and built. 

d. A list of any sub-contractors to be used on the project. 



2. Identify any state contract numbers, licenses, or certifications currently held by the 
contractor. 

3. Drawings, details, and manufacturer’s literature containing the specifications and 
Warranty’s for the proposed roofing material. 

4. A completed Bid Form 
5. Proof of Manufacturer's Product Liability Insurance 
6. Proof of installer certification and insurance 
7. Anticipated lead time for construction and estimated date of completion 

 
BID SECURITY 
Each Bid must be accompanied by a surety bond in the amount of 5% of the total of the Bid with 
the forms supplied by the Vender. A certified check will not be acceptable. Bid security of the 
successful Bidder will be retained until such Bidder has executed the Agreement, furnished the 
required contract security, and met the other conditions of the Notice of Award, whereupon the 
Bid security will be returned. The Bid security of other Bidders whom Vender believes to have a 
reasonable chance of receiving the award may be retained by Vender until the earlier of the 
seventh day after the Effective Date of the Agreement or the sixty-first day after Bid opening, 
whereupon the Bid security furnished by such Bidders will be returned. Bid security with Bids 
which are not competitive will be returned within seven (7) days of Bid opening.  
 
SECURITY FOR FAITHFUL PERFORMANCE 
In addition to the Agreement, a successful Bidder shall also provide, within the time stipulated, a 
Construction Performance Bond by a company satisfactory to the Vender in an amount equal to 
One Hundred Percent (100%) of Estimated Total Contract Price recorded in the Proposal section 
of the Contract as executed, and a Construction Payment Bond in like amount will be required 
from the successful Bidder for faithful performance of the Contract. 

 
PROPOSAL SUBMITTAL 

By submitting a Proposal pursuant to this RFP, Vendor is indicating willingness to enter into the 
Agreement in the form attached to this RFP and is agreeing to furnish the insurance certificates 
and endorsements as required by the Agreement and this RFP. Furthermore, Vendor is deemed to 
have provided its assurance that it is able to meet the insurance requirements described in the 
Agreement. Bidder understands that failure to sign the Agreement and/or provide the insurance 
certificates and endorsements will cause Town to terminate the bid award. 
 
EVALUATION OF PROPOSALS 

Town of Colchester departments will review the written proposals and will determine the top 
Vendor(s).  Evaluation of the proposals will be conducted, based on the following: 

 
• Responsiveness to the RFP and the criteria 
• OSHA Safety Certifications 
• Warrantee Period provided by roofing Manufacturer 
• Lead time for construction and estimated date of completion proposed by Vendor 

 

Based on the proposal evaluations, the staff will make Vendor/design recommendations to the 
Town of Colchester Board of Selectman. The Board of Selectman will make the final determination 
and select the Vendor(s) for this project. Upon acceptance, the Town reserves the right to make 
minor changes to the selected design within the project scope and budget. 



 
 
OTHER CONSIDERATIONS 

This RFP does not commit the Town of Colchester to award a contract, to defray any costs incurred 
in the preparation of a proposal pursuant to this RFP, or to procure or contract for work. No 
payment of any kind will be provided to a Vendor for responding to this RFP.  The Town is not 
bound to select any of the Vendors submitting proposals, and may, at its discretion, waive any 
irregularities in Proposals and their submittal. The Town reserves the right to reject any or all 
proposals, and to reissue the RFP in part or in its entirety. 

 
The Town reserves the right to cancel or modify, for any or no reason, in part or in its entirety, this 
RFP including, but not limited to, selection schedule, submittal date, and submittal requirements, 
without prior notice. Notification of revisions to the RFP will be made by addendum posted on the 
bid webpage. 
 
The Town reserves the right to verify the information received in the Proposal.  If a Vendor 
knowingly and willfully submits false information or data, the Town reserves the right to reject 
that Proposal. If it is determined that a contract was awarded as a result of false statements or 
other data submitted in response to this RFP, the Town reserves the right to terminate the 
contract. The Town reserves the right to request additional information at any time from any and 
all Vendors which the Town deems necessary to evaluate Proposals. 
 
All documentation and materials submitted in response to this RFP, will remain the property of 
the Town and will become a public record subject to the requirements of the State of Connecticut. 
 

PROPOSAL DEADLINE 

The deadline for receiving proposals is 2:00 p.m. on June 14th, 2023 at which time a public rip- 
and-read will take place. The location of the bid opening is: 
 
Meeting Room 1 
Colchester Town Hall  
127 Norwich Ave  
Colchester, CT 06415 

 

Proposals must be marked "RFP- TOWN HALL ROOF PROJECT 2023-04" and be submitted in a 
sealed envelope as outlined, prior to the proposal deadline. Proposals should be signed by an 
authorized individual to bind the firm and must be valid for at least 90 days.  Please submit 
proposals to:  

 
Town of Colchester  
Office of the First Selectman 
127 Norwich Ave  
Colchester, CT 06415 
 

Bid Results will be posted on the DAS website https://portal.ct.gov/DAS and the town website 

www.colchesterct.gov for review after the opening.  

 

 



 

 
 

TENTATIVE SCHEDULE 
 

• Request for Proposals released May 17, 2023 
• Pre-Bid Walk Through May 31st 2023 at 10:00 AM 
• Proposals Due June 14th, 2023, 2:00  PM 
• Anticipated Contract award July 2023 
• Contract duration upon date of award 90 calendar days 

 
Vendor agrees to hold the date(s) for the installation once agreed upon with the Town.  

 
 

ADDITIONAL INFORMATION 
All requests for clarification or additional information must be submitted in writing via e- mail to 
the Town’s Public Works Director, Joseph Leone at jleone@colchesterct.gov. Requests for 
clarification must be received no later than 5 days before the submission of bids. 
 

Telephone communication with Town staff is not encouraged, and the Town is not bound by any 
clarifications, interpretations, corrections, or changes to the RFP that are made verbally or in any 
manner other than by written addendum. Interpretation or correction of the RFP will be made by 
addendum posted on the Town website and any addendum will be considered a part of the RFP 
and will be incorporated therein. 
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   TOWN HALL ROOF PROJECT SPECIFICATIONS 
 
1.1 SCOPE OF WORK: 
The Town of Colchester is seeking to remove and replace the asphalt shingle roofing and recoat its 
emulsified roofing on its Town Hall located at 127 Norwich Ave Colchester Connecticut. All work is 
to conform to the guidelines set forth in the most recent version of the IBC 2018 set forth by the 
International Code Council.  
 
The Scope of Work for the design and construction of this Project consists of the following 
components: 

A. Remove and dispose of existing asphalt shingle roofing, underlayment, and flashing 
B. Install new asphalt shingle roofing, underlayment, and flashing. 

a. Asphalt shingles are to have a minimum manufacturer’s warranty of 40 years.  
C. Recoat Emulsified roofing on western portion of building 
D. Provide an installer’s warranty of 5 years to cover any and all repair costs of roofing 

 
1.2 CONTRACTOR OBLIGATIONS 
The Contractor shall, only as approved by the Town of Colchester, be responsible for all Work 
including but not limited to:  
 

A. Acquisition of all permits  
B. Any Environmental compliance as required by DEEP 
C. The Contractor will coordinate, among other things, all utility work, with other agencies 

and entities as required for removal and installation of the roofing.  
D. Submittals of construction materials for approval by the Town. 
E. Protection of its employees and public from risk of injury per OSHA Requirements 
F. Demolition & Disposal of existing roofing, underlayment, and flashing 
G. Temporary protection of the existing decking and underlying structure from precipitation 

after demolition and disposal of existing roofing. 
H. Performance of work on or before the Project completion date ("Contract Time") set under 

the Contract.  
 
1.3 MATERIAL SUBMITTALS: 
 

A. Shingles 
B. Underlayment 
C. Flashing 
D. Bituminous Sealants/ Caulk 
E. Emulsion for Roofing 

 
1.4 PERFORMANCE: 

A. Contractor is responsible the protection of its employees and public from risk of injury 
B. Demolition work will occur without damage to parts of the building that are to remain in 

place.  
C. Work is to be performed per the most recent version of the IBC 2018 set forth by the 

International Code Council and per the details of the existing roofing provided in the as-
built in ATTACHMENT 5. If a conflict exists between these two documents, the IBC 2018 
will govern. 



 

 

 

 

RFP ATTACHEMENTS 

 

ATTACHMENT 1- SAMPLE AGREEMENT DOCUMENTS 

 

ATTACHMENT 2- INSURANCE REQUIREMENTS 

 

ATTACHMENT 3- SUBMISSION CHECKLIST  

 

ATTACHMENT 4- BID FORM 

 

ATTACHMENT 5- TOWN HALL AS-BUILT PLANS 1-3 

 



ATTACHMENT 1 
SAMPLE AGREEMENT DOCUMENTS  

 
AGREEMENT BETWEEN THE TOWN OF COLCHESTER AND ______________, 

FOR TOWN HALL ROOF PROJECT SPECIFICATIONS 
 

 

THIS AGREEMENT, executed as of this day of   , 2023, 
between   the   Town   of   COLCHESTER, a   municipal   corporation (“Town”) 
a n d ______________________________, a  (“Contractor”). In consideration of the mutual 
covenants and conditions set forth herein, the parties agree as follows: 

 
WHEREAS, the Town has the need for construction services related to the TOWN HALL ROOF 
PROJECT design and installation at the Colchester Town Hall; and 

 
WHEREAS, the Contractor specializes in providing such services and has the proper work 

experience, certifications, licenses, and background to carry out the duties involved; and 

 
WHEREAS, on  , 2023, the Board of Selectman of the Town of 

COLCHESTER authorized the First Selectman to enter into this Agreement after public bidding in 
accordance with the Town purchasing policy. 

 
NOW, THEREFORE, in consideration of the mutual covenants, benefits, and premises 

herein stated, the parties hereto agree as follows: 
 
TERM 

The term of the Agreement shall be from the date of execution until completion of the work 
identified in the Scope of Services and in conformance with Attachments unless this Agreement 
is terminated or suspended consistent with Section 6 of this Agreement. 

 
SCOPE OF SERVICES 

Town does hereby retain Contractor in a contractual capacity to provide construction services 
related to design and installation of TOWN HALL ROOF PROJECT at Colchester Town Hall as set 
forth in Attachment 1, Contractor’s Bid Proposal, dated _________,  which is attached hereto and 
incorporated herein by this reference as though set forth in full and hereinafter referred to as the 
“Proposal”, Bid Documents, attached hereto and incorporated herein by this reference as “Bid 
Documents”. Where said Scope of Services as set forth are modified by this Agreement, or in the 
event there is a conflict between the provisions of said Scope of Services and this Agreement, the 
language contained in this Agreement shall take precedence. 
 
Contractor shall perform the tasks described and set forth in Attachment 1. Contractor shall 
complete the tasks according to the schedule of performance which is also set forth in 
Attachment 1.  
 
 
 
 
 
 



 
 
Town and Contractor acknowledge that this project is a public work to which prevailing wages 
apply, and that a public work project is subject to compliance monitoring and enforcement.  
For every subcontractor who will perform work on this project, Contractor shall be responsible for 
subcontractor’s compliance and Contractor shall take all necessary actions to ensure 
subcontractor’s compliance.  
 
PERFORMANCE 

Contractor shall at all times faithfully, competently, and to the best of Contractor’s ability, 
experience, and talent, perform all tasks described herein. Contractor shall employ, at a minimum, 
generally accepted standards and practices utilized by persons engaged in providing similar 
services as are required of Contractor hereunder in meeting its obligations under this Agreement. 

 
MANAGEMENT 

The individual directly responsible for Contractor’s overall performance of the Agreement 
provisions herein above set forth and to serve as principal liaison between Town and Contractor 
shall be  , and no other individual may be substituted without the prior 
written approval of the First Selectman. 
 
The Town’s contact person in charge of administration of this Agreement, and to serve as principal 
liaison between Contractor and Town, shall be the First Selectman, or their designee. 

 
PAYMENT 

The Town agrees to pay Contractor in accordance with the terms and the schedule of payment as 
set forth in Attachment 2, attached hereto and incorporated herein by this reference as though 
set forth in full, based upon actual time spent on the above tasks. This amount shall not exceed 
________ dollars ($XXX,XXX)  for  the  total  term  of the Agreement unless additional payment is 
approved as provided in this Agreement. 

 
Contractor shall not be compensated for any additional services rendered in connection with its 
performance of this Agreement, unless such additional services and compensation are authorized, 
in advance, in a written amendment to this Agreement executed by both parties.   
 
CHANGES IN THE WORK 

Contractor will notify the Town of any out-of-scope work that may be required complete its 
contract with the Town. Change orders proposed by the Contractor will be specific and itemized. 
Change orders are to include itemized costs for labor manhours, equipment hours, material 
quantity, and overhead to complete the out-of-scope work. 

 
TERMINATION OR SUSPENSION WITHOUT CAUSE 

The Town may at any time, for any reason, with or without cause, suspend, or terminate this 
Agreement, or any portion hereof, by serving upon the Contractor at least ten (10) days prior 
written notice. Upon receipt of said notice, the Contractor shall immediately cease all work under 
this Agreement, unless the notice provides otherwise. If the Town suspends or terminates a 
portion of this Agreement such suspension or termination shall not make void or invalidate the 
remainder of this Agreement. 

 



 
The Contractor may terminate this Agreement only by providing Town with written notice no less 
than thirty (30) days in advance of such termination. In the event of such termination, Contractor 
shall be compensated for such services up to the date of termination. Such compensation for 
work in progress shall be prorated as to the percentage of progress completed at the date of 
termination. 

 

 
DEFAULT OF CONTRACTOR 

The Contractor’s failure to comply with the provisions of this Agreement shall constitute a default. 
In the event that Contractor is in default for cause under the terms of this Agreement, Town shall 
have no obligation or duty to continue compensating Contractor for any work performed after the 
date of default and can terminate this Agreement immediately by written notice to the Contractor. 
If such failure by the Contractor to make progress in the performance of work hereunder arises 
out of causes beyond the Contractor’s control, and without fault or negligence of the Contractor, 
it shall not be considered a default. 

 
If the First Selectman or the First Selectman’s designee determines that the Contractor is in default 
in the performance of any of the terms or conditions of this Agreement, he/she shall cause to be 
served upon the Contractor a written notice of the default. The Contractor shall have five (5) 
working days after service upon it of said notice in which to cure the default by rendering a 
satisfactory performance. In the event that the Contractor fails to cure its default within such 
period of time, the Town shall have the right, notwithstanding any other provision of this 
Agreement, to terminate this Agreement without further notice and without prejudice to any 
other remedy to which it may be entitled at law, in equity or under this Agreement. 

 
OWNERSHIP OF DOCUMENTS 

Contractor shall maintain complete and accurate records with respect to sales, costs, expenses, 
receipts, and other such information required by Town that relate to the performance of services 
under this Agreement. Contractor shall maintain adequate records of services provided in 
sufficient detail to permit an evaluation of services. All such records shall be maintained in 
accordance with generally accepted accounting principles and shall be clearly identified and 
readily accessible. Contractor shall provide free access to the representatives of Town or its 
designees at reasonable times to such books and records; shall give the Town the right to examine 
and audit said books and records; shall permit Town to make transcripts therefrom as necessary; 
and shall allow inspection of all work, data, documents, proceedings, and activities related to this 
Agreement. Notification of audit shall be provided at least thirty (30) days before any such audit 
is conducted. Such records, together with supporting documents, shall be maintained for a period 
of ten (10) years after receipt of final payment. 

 
Upon completion of, or in the event of termination or suspension of this Agreement, all original 
documents, designs, drawings, maps, models, computer files, surveys, notes, and other 
documents prepared in the course of providing the services to be performed pursuant to this 
Agreement shall become the sole property of the Town and may be used, reused, or otherwise 
disposed of by the Town without the permission of the Contractor. With respect to computer files, 
Contractor shall make available to the Town, at the Contractor’s office and upon reasonable 
written request by the Town, the necessary computer software and hardware for purposes of 
accessing, compiling, transferring, and printing computer files. 
 
 



INDEMNIFICATION AND HOLD HARMLESS 

To the extent provided by law, the Contractor shall indemnify, defend with legal counsel 

approved by Town, and hold harmless Town, its officers, officials, employees, and volunteers 

from and against all liability, loss, damage, expense, cost (including without limitation reasonable 

legal counsels’ fees, expert fees and all other costs and fees of litigation) of every nature arising 

out of or in connection with Contractor's negligence, recklessness, or willful misconduct in the 

performance of work hereunder or its failure to comply with any of its obligations contained in 

this Agreement, except such loss or damage which is caused by the sole or active negligence or 

willful misconduct of the Town. Should conflict of interest principles preclude a single legal 

counsel from representing both Town and Contractor, or should Town otherwise find 

Contractor’s legal counsel unacceptable, then Contractor shall reimburse the Town its costs of 

defense, including without limitation reasonable legal counsels’ fees, expert fees and all other 

costs and fees of litigation. The Contractor shall promptly pay any final judgment rendered 

against the Town (and its officers, officials, employees, and volunteers) with respect to claims 

determined by a trier of fact to have been the result of the Contractor’s negligent, reckless, or 

wrongful performance. It is expressly understood and agreed that the foregoing provisions are 

intended to be as broad and inclusive as is permitted by the law of the state of Connecticut and 

will survive termination of this Agreement. 

 
Contractor obligations under this section apply regardless of whether or not such claim, 

charge, damage, demand, action, proceeding, loss, stop notice, cost, expense, judgment, civil fine 

or penalty, or liability was caused in part or contributed to by an Indemnitee. However, without 

affecting the rights of Town under any provision of this agreement, Contractor shall not be 

required to indemnify and hold harmless Town for liability attributable to the active negligence of 

Town, provided such active negligence is determined by agreement between the parties or by the 

findings of a court of competent jurisdiction. In instances where Town is shown to have been 

actively negligent and where Town active negligence accounts for only a percentage of the 

liability involved, the obligation of Contractor will be for that entire portion or percentage of 

liability not attributable to the active negligence of Town. 

 
Contractor agrees to obtain executed indemnity agreements with provisions identical to those 
set forth here in this Section from each and every subcontractor or any other person or entity 
involved by, for, with, or on behalf of Contractor in the performance of this Agreement. In the 
event Contractor fails to obtain such indemnity obligations from others as required here, 
Contractor agrees to be fully responsible according to the terms of this Section. 

 
Failure of Town to monitor compliance with these requirements imposes no additional 
obligations on Town and will in no way act as a waiver of any rights hereunder. This obligation to 
indemnify and defend Town as set forth here is binding on the successors, assigns, or heirs of 
Contractor and shall survive the termination of this Agreement or Section. 

 
This Indemnity shall survive termination of the Agreement or Final Payment hereunder. This 
Indemnity is in addition to any other rights or remedies that the Indemnitees may have under 
the law or under any other Contract Documents or Agreements. In the event of any claim or 
demand made against any party which is entitled to be indemnified hereunder, Town may, in its 
sole discretion, reserve, retain, or apply any monies to the Contractor under this Agreement for 
the purpose of resolving such claims; provided, however, Town may release such funds if the 



Contractor provides Town with reasonable assurance of protection of the Indemnitees’ interests. 
Town shall, in its sole discretion, determine whether such assurances are reasonable. 
 

INSURANCE 

Contractor shall maintain prior to the beginning of and for the duration of this Agreement 
insurance coverage as specified in ATTACHMENT 2 attached hereto and incorporated herein by 
this reference as though set forth in full.   

 
INDEPENDENT CONTRACTOR 

Contractor is and shall at all times remain as to the Town a wholly independent Contractor. The 
personnel performing the services under this Agreement on behalf of Contractor shall at all times 
be under Contractor’s exclusive direction and control. Neither Town nor any of its officers, 
employees, or agents shall have control over the conduct of Contractor or any of Contractor’s 
officers, employees, or agents, except as set forth in this Agreement. Contractor shall not at any 
time or in any manner represent that it or any of its officers, employees, or agents are in any 
manner officers, employees, or agents of the Town. Contractor shall not incur or have the power 
to incur any debt, obligation, or liability against Town, or bind Town in any manner. 

 
No employee benefits shall be available to Contractor in connection with the performance of this 
Agreement. Except for the fees paid to Contractor as provided in the Agreement, Town shall 
not pay salaries, wages, or other compensation to Contractor for performing services hereunder 
for Town. Town shall not be liable for compensation or indemnification to Contractor for injury or 
sickness arising out of performing services hereunder. 

 
LEGAL RESPONSIBILITIES 

The Contractor shall keep itself informed of local, state, and federal laws and regulations which in 
any manner affect those employed by it or in any way affect the performance of its service 
pursuant to this Agreement. The Contractor shall at all times observe and comply with all such 
laws and regulations, including but not limited to the Americans with Disabilities Act and 
Occupational Safety and Health Administration laws and regulations.  

 
ANTI DISCRIMINATION  

Neither the Contractor, nor any subcontractor under the Contractor, shall discriminate in 
employment of persons upon the work because of race, religious creed, color, national origin, 
ancestry, physical disability, mental disability, medical condition, genetic information, marital 
status, sex, gender, gender identity, gender expression, age, sexual orientation, or military and 
veteran status of such person; or any other basis protected by applicable federal, state, or local 
law, except as provided in Section 12940 of the Government Code. The Contractor shall have 
responsibility for compliance with this Section, if applicable [Labor Code Section 1735]. 

 
UNDUE INFLUENCE 

Contractor declares and warrants that no undue influence or pressure is used against or in concert 
with any officer or employee of the Town in connection with the award, terms, or implementation 
of this Agreement, including any method of coercion, confidential financial arrangement, or 
financial inducement. No officer or employee of the Town will receive compensation, directly or 
indirectly from Contractor, or any officer, employee, or agent of Contractor, in connection with 
the award of this Agreement or any work to be conducted as a result of this Agreement. Violation 
of this Section shall be a material breach of this Agreement entitling the Town to any and all 



remedies at law or in equity. 

 
NO BENEFIT TO ARISE TO LOCAL EMPLOYEES 

No member, officer, or employee of the Town, or their designees or agents, and no public official 
who exercises authority over or responsibilities with respect to the Project during his/her tenure 
or for one (1) year thereafter, shall have any interest, direct or indirect, in any agreement or sub-
agreement, or the proceeds thereof, for work to be performed in connection with the Project 
performed under this Agreement. 

 
CONFLICT OF INTEREST 

Contractor covenants that neither they nor any officer or principal of their firm have any interests, 
nor shall they acquire any interest, directly or indirectly, which will conflict in any manner or 
degree with the performance of their services hereunder. Contractor further covenants that in the 
performance of this Agreement, they shall employ no person having such interest as an officer, 
employee, agent, or subcontractor. Contractor further covenants that Contractor has not 
contracted with nor is performing any services directly or indirectly, with the developer(s) and/or 
property Vender(s) and/or firm(s) and/or partnership(s) and/or public agency(ies) owning 
property and/or processing an entitlement application for property in the Town or its Area of 
Interest, now or within the past one (1) year, and further covenants and agrees  that Contractor 
and/or its subcontractors shall provide no service or enter into any contract with any developer(s) 
and/or property Vender(s) and/or firm(s) and/or partnership(s) and/or public agency(ies) owning 
property and/or processing an entitlement application for property in the Town or its Area of 
Interest, while under contract with the Town and for a one (1) year time period following 
termination of this Agreement. 

 
NOTICE 

Any notice to be given pursuant to this Agreement shall be in writing, and all such notices and any 
other document to be delivered shall be delivered by personal service or by deposit in the United 
States mail, certified or registered, return receipt requested, with postage prepaid, and addressed 
to the party for whom intended as follows: 
 

To: First Selectman 
Town of Colchester 
127 Norwich Ave 
Colchester, CT 06415 

Either party may, from time to time, by written notice to the other, designate a different address 
or contact person, which shall be substituted for the one above specified. Notices, payments, and 
other documents shall be deemed delivered upon receipt by personal service or as of the third 
(3rd) day after deposit in the United States mail. 

 
CHANGE IN NAME 
Should a change be contemplated in the name or nature of the Contractor’s legal entity, the 
Contractor shall first notify the Town in order that proper steps may be taken to have the change 
reflected in the Agreement documents. 

 

 
ASSIGNMENT 

Contractor shall not assign this Agreement or any of the rights, duties, or obligations hereunder. 
It is understood and acknowledged by the parties that Contractor is uniquely qualified to perform 



the services provided for in this Agreement. 

 
LICENSES 

At all times during the term of this Agreement, Contractor shall have in full force and effect, all 
licenses and certifications required of it by law for the performance of the services in this 
Agreement. 

 

VENUE AND GOVERNING LAW 

This Agreement is made, entered into, and executed in New London County, CT and any action 
filed in any court or for arbitration for the interpretation, enforcement or other action of the 
terms, conditions, or covenants referred to herein shall be filed in the applicable court in New 
London, CT county. The Town and Contractor understand and agree that the laws of the state of 
Connecticut shall govern the rights, obligations, duties, and liabilities of the parties to this 
Agreement and also govern the interpretation of this Agreement. 

 
ENTIRE AGREEMENT 
This Agreement contains the entire understanding between the parties relating to the obligations 
of the parties described in this Agreement. All prior or contemporaneous agreements, 
understandings, representations, and statements, oral or written, are merged into this Agreement 
and shall be of no further force or effect. Each party is entering into this Agreement based solely 
upon the representations set forth herein and upon each party’s own independent investigation 
of any and all facts such party deems material. 

 
CAPTIONS OR HEADINGS 

The captions and headings of the various Articles, Paragraphs, Sections, and Exhibits of this 
Agreement are for convenience and identification only and shall not be deemed to limit or define 
the content of the respective Articles, Paragraphs, Sections, and Exhibits hereof. 
 
AMENDMENTS 

Any amendment, modification, or variation from the terms of this Agreement shall be in writing 
and shall be effective only upon approval by both parties to this Agreement. 

 
TIME OF COMPLETION 

Town and Contractor agree that time is of the essence in this Agreement. Town and Contractor 
further agree that Contractor’s failure to perform on or at the times set forth in this Agreement 
will damage and injure Town, but the extent of such damage and injury is difficult or speculative 
to ascertain. Consequently, Town and Contractor agree that any failure to perform by Contractor 
at or within the times set forth herein shall result in liquidated damages as defined in this 
Agreement for each and every day such performance is late. Town and Contractor agree that such 
sum is reasonable and fair.  

 
CLEANING 
Cleaning shall be conducted during progress of work and at the completion of the work. It is the 
Contractor’s responsibility to remove construction debris from the site and to obtain waste 
receptacles as required. Cleaning and disposal operations are to comply with codes, ordinances, 
regulations, and antipollution laws.  If the Contractor fails to clean up during construction or at 
the completion of the work, the Town may do so, and the cost thereof shall be charged to the 
contractor. 



 
PRESERVING AND PROTECTING NEIGHBORING SITES 
All neighboring sites are to be preserved and protected by the Contractor during the entire 
duration of the construction process.  The Town reserves the right to stop the work at any time it 
feels correct measures are not being employed to protect neighboring sites. The Contractor will 
be notified to resume work after the necessary revisions are made. 

 
PRECEDENCE 

Contractor is bound by the contents of Town’s Bid Package and Proposal, Exhibit attached hereto 
and incorporated herein by this reference as though set forth in full. In the event of conflict, the 
requirements of the Town’s Bid Package and this Agreement shall take precedence over those 
contained in the Proposal. 
 

INTERPRETATION OF AGREEMENT 

Should interpretation of this Agreement, or any portion thereof, be necessary, it is deemed that 
this Agreement was prepared by the parties jointly and equally and shall not be interpreted against 
either party on the ground that the party prepared the Agreement or caused it to be prepared. 
 
WAIVER 

No waiver of any provision of this Agreement shall be deemed, or shall constitute, a waiver of any 
other provision, whether or not similar, nor shall any such waiver constitute a continuing or 
subsequent waiver of the same provision. No waiver shall be binding unless executed in writing by 
the party making the waiver. 

 
AUTHORITY TO EXECUTE 
The person or persons executing this Agreement on behalf of the Contractor warrants and 
represents that he/she has the authority to execute this Agreement on behalf of the Contractor 
and has the authority to bind Contractor to the performance of obligations hereunder. 

 
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed 
the day and year first above written. 

 
 

 
            TOWN OF COLCHESTER             CONTRACTOR 

 
 
 
 

 

     Andreas Bisbikos, First Selectman                     Name, Title 
 
 

Attest: 
 
 
 



ATTACHMENT 2 

INSURANCE REQUIREMENTS 

 

Prior to the beginning of and throughout the duration of the Work, Contractor will maintain 
insurance in conformance with the requirements set forth below. Contractor will use existing 
coverage to comply with these requirements. If that existing coverage does not meet the 
requirements set forth here, it will be amended to do so. Contractor acknowledges that the 
insurance coverage and policy limits set forth in this section constitute the minimum amount of 
coverage required. Any insurance proceeds available to Town in excess of the limits and coverage 
required in this Agreement and which is applicable to a given loss, will be available to the Town. 

 
Contractor shall provide the following types and amounts of insurance:  
 
Commercial General Liability 

Commercial General Liability Insurance shall be provided by an Insurance Services Office 
“Commercial General Liability” policy form CG 00 01 or the exact equivalent. The Town of Colchester 
shall be named as additional insured. Defense costs must be paid in addition to limits. There shall 
be no cross-liability exclusion for claims or suits by one insured against another.  Employers’ liability 
limits shall be no less than $500,000 bodily injury per each accident, $500,000 bodily injury by 
disease for each employee, $500,000 bodily injury disease aggregate. Per project aggregate shall 
apply.   

 
Contractor’s policy shall contain no endorsements limiting coverage beyond the basic policy 
coverage grant for any of the following: 

 
a. Explosion, collapse, or underground hazard (XCU) 
b. Products and completed operations 
c. Pollution liability 
d. Contractual liability 

Coverage shall be applicable to Town for injury to employees of contractors, subcontractors, or 
others involved in the project. Policy shall be endorsed to provide a separate limit applicable to this 
project. 

 
Workers’ Compensation 

Workers’ Compensation insurance shall be provided on a state-approved policy form providing 
statutory benefits as required by law with employers’ liability limits no less than 
$500,000 bodily injury for each accident, $500,000 bodily injury by disease for each employee, 

$500,000 bodily injury disease aggregate.     

 

Business Auto Coverage 

Business Auto Coverage or the exact equivalent shall be provided. Limits shall be no less than 

$1,000,000 per accident, combined single limit. If Contractor owns no vehicles, this requirement 

may be satisfied by a non-owned auto endorsement to the general liability policy described above. 

If Contractor or Contractor’s employees will use personal autos in any way on this project, 

Contractor shall provide evidence of personal auto liability coverage for each such person. 

 
 
 



 
Excess or Umbrella Liability 

Excess or Umbrella Liability insurance (Over Primary) if used to meet limit requirements, shall 
provide coverage at least as broad as specified for the underlying coverages. Minimum coverage 
limit of $2,000,000 per occurrence, $2,000,000 annual aggregate to apply.  Coverage shall be 
provided on a “pay on behalf” basis, with defense costs payable in addition to policy limits. There 
shall be no cross-liability exclusion precluding coverage for claims or suits by one insured against 
another. Coverage shall be applicable to Town for injury to employees of contractor, 
subcontractors, or others involved in the Work. The scope of coverage provided is subject to the 
approval of Town following receipt of proof of insurance as required herein. Limits are subject to 
review. 

 
Insurance procured pursuant to these requirements shall be written by insurers that are admitted 
carriers in the state of Connecticut and with A.M. Best rating of A- or better and a minimum financial 
size of VII. 

 
Contractor and Town agree as follows: 

 
1. Contractor agrees to endorse the third-party general liability coverage required herein to 

include as additional insureds Town, its officials, employees, agents, using standard ISO 
endorsement No. CG 2010 with an edition date prior to 1992. Contractor also agrees to 
require all contractors, subcontractors, and anyone else involved in any way with the project 
contemplated by this Agreement to do likewise. 

 
2. Any waiver of subrogation expressed or implied on the part of the Town to any party 

involved in this Agreement or related documents applies only to the extent of insurance 
proceeds actually paid. Town, having required that it be named as an additional insured to 
all insurance coverage required herein, expressly retains the right to subrogate against any 
party for sums not paid by insurance. For its part, Contractor agrees to waive subrogation 
rights against Town regardless of the applicability of any insurance proceeds, and to require 
all contractors, subcontractors, or others involved in any way with the project contemplated 
by this Agreement to do likewise. 

 
3. All insurance coverage maintained or procured by Contractor or required of others by 

Contractor pursuant to this Agreement shall be endorsed to delete the subrogation 
condition as to the Town, or to specifically allow Contractor or others providing insurance 
herein to waive subrogation prior to a loss. This endorsement shall be obtained regardless 
of existing policy wording that may appear to allow such waivers. 

 
4. It is agreed by Contractor and Town that insurance provided pursuant to these requirements 

is not intended by any party to be limited to providing coverage for the vicarious liability of 
Town, or to the supervisory role, if any, of Town. All insurance coverage provided pursuant 
to this or any other Agreement (express or implied) in any way relating to Town is intended 
to apply to the full extent of the policies involved. Nothing referred to here or contained in 
any agreement involving Town in relation to the project contemplated by this Agreement is 
intended to be construed to limit the application of insurance coverage in any way. 

 
 
 
 



5. None of the coverages required herein will be in compliance with these requirements if they 
include any limiting endorsement of any kind that has not been first submitted to Town and 
approved of in writing. 

 
6. All coverage types and limits required are subject to approval, modification, and additional 

requirements by the Town, as the need arises. Contractor shall not make any reductions in 
scope of coverage (e.g. elimination of contractual liability or reduction of discover period) 
that may affect Town’s protection without Town’s prior written consent. 

 
7. Proof of compliance with these insurance requirements, consisting of binders of coverage, 

or endorsements, or certificates of insurance, shall be delivered to Town at or prior to the 
execution of this Agreement. In the event such proof of insurance is not delivered as 
required, or in the event such insurance is canceled or reduced at any time and no 
replacement coverage is provided, Town has the right, but not the duty, to obtain any 
insurance it deems necessary to protect its interests under this or any other Agreement and 
to pay the premium. Any premium so paid by Town shall be charged to and promptly paid 
by Contractor or deducted from sums due Contractor, at Town option. 

 
8. Contractor agrees to endorse, and to required others to endorse, the insurance provided 

pursuant to these requirements, to require 30 days’ notice to Town and the appropriate 
tender prior to cancellation or reduction of such liability coverage and notice of any material 
alteration or non-renewal of any such coverage, and to require contractors, subcontractors, 
and any other party in any way involved with the project contemplated by this Agreement 
to do likewise. 

 
9. It is acknowledged by the parties of this Agreement that all insurance coverage required to 

be provided by Contractor or any subcontractor, and any other party involved with the 
project who is brought onto or involved in the project by Contractor, is intended to apply 
first and on a primary non-contributing basis in relation to any other insurance or self-
insurance available to the Town. 

 
10. Contractor agrees to ensure that subcontractors, and any other party involved with the 

project who is brought onto or involved in the project by Contractor, provide the same 
minimum insurance coverage required of Contractor. Contractor agrees to monitor and 
review all such coverage and assumes all responsibility for ensuring that such coverage is 
provided in conformity with the requirements of this Agreement. Contractor agrees that 
upon request, all agreements with subcontractors and others engaged in this project will be 
submitted to Town for review. 

 
11. Contractor agrees not to self-insure or to use any self-insured retentions or deductibles on 

any portion of the insurance required herein and further agrees that it will not allow any 
contractor, subcontractor, architect, engineer, or other entity or person in any way involved 
in the performance of Work on the project contemplated by this Agreement to self-insure 
its obligations to Town. If Contractor’s existing coverage includes a deductible or self-insured 
retention, the deductible or self-insured retention must be declared to the Town. At that 
time the Town shall review options with the Contractor, which may include reduction or 
elimination of the deductible or self-insured retention, substitution of other coverage, or 
other solutions. 

 
 



 
 

12. The Town reserves the right at any time during the term of this Agreement to change the 
amounts and types of insurance required by giving the Contractor 90 days advance 
written notice of such change. If such change results in substantial additional cost to the 
Contractor, the Town will negotiate additional compensation proportional to the increased 
benefit to Town. 

 
13. For purposes of applying insurance coverage only, all contracts pertaining to the project will 

be deemed to be executed when finalized and any activity commences in furtherance of 
performance under this Agreement. 

 
14. Contractor acknowledges and agrees that any actual or alleged failure on the part of Town 

to inform Contractor of non-compliance with any insurance requirement in no way imposes 
any additional obligations on Town nor does it waive any rights hereunder in this or any 
other regard. 

 
15. Contractor will renew the required coverage annually as long as Town, or its employees or 

agents face an exposure from operations of any type of pursuance to this Agreement. This 
obligation applies whether or not the Agreement is canceled or terminated for any reason. 
The insurance shall include but not be limited to products and completed operations and 
discontinued operations, where applicable. Termination of this obligation is not effective 
until Town executes a written statement to that effect. 

 
16. Contractor agrees to waive its statutory immunity under any workers’ compensation statute 

or similar statute, in relation to the Town, and to require all subcontractors and any other 
person or entity involved in the project contemplated by this Agreement to do likewise. 

 
17. Requirements of specific coverage features are not intended as limitations on other 

requirements or as a waiver of any coverage normally provided by any given policy. Specific 
reference to a given coverage feature is for purposes of clarification only as it pertains to a 
given issue and is not intended by any party or insured to be all-inclusive. 

 
18. Any provision in any of the construction documents dealing with the insurance coverage 

provided pursuant to these requirements, is subordinate to and superseded by the 
requirements contained herein. These insurance requirements are intended to be separate 
and distinct from any other provision in this Agreement and are intended by the parties to 
be interpreted as such. 

 
19. All liability coverage provided according to these requirements must be endorsed to provide 

a separate aggregate limit for the project that is the subject of this Agreement and 
evidencing products and completed operations coverage for not less than two years after 
issuance of a final certificate of occupancy by all appropriate government agencies or 
acceptance of the completed work by Town. 

 
 
 
 
 
 



 

 
20. Contractor agrees to be responsible for ensuring that no contract used by any party involved 

in any way with the project reserves the right to charge Town or Contractor for the cost of 
additional insurance coverage required by this Agreement. Any such provisions are to be 
deleted with reference to Town. It is not the intent of Town to reimburse any third party for 
the cost of complying with these requirements. There shall be no recourse against Town for 
payment of premiums or other amounts with respect thereto. 

 

21. Contractor agrees to obtain and provide to Town a copy of Professional Liability coverage 
for Architects or Engineers on this project, when required by Town. Town shall determine 
the liability limit. 

 
22. Contractor shall be responsible for builders’ risk insurance coverage for the project materials 

until accepted by the Town. Payment of premiums and deductibles shall be the responsibility 
of the Contractor.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
ATTACHMENT 3 

 
Town of Colchester 

127 Norwich Avenue 
Colchester, Connecticut 06415 

 
Submission Check List 

 
This form need not be returned with your submittal. It is suggested that you review and check off 
each action as you complete it. 
 
1. ______The submission has been signed by a duly authorized representative of the company. 

 
2. ______Bid and Performance bonds are included. 

 
3. ______Bid Form 

 
4. ______Proposal Summary  

 
5. ______Required insurance, certifications and licenses are included.  

 
6. ______Any addenda to this document have been acknowledged and included. 

 
7. ______The submission has been addressed to: 

 
   Town of Colchester 
   First Selectman’s Office 
   FOR RFP- TOWN HALL ROOF PROJECT 2023-04 
   127 Norwich Avenue, Suite 201 
   Colchester, CT 06415 

 
8. ______The submission is submitted in time to be received no later than the designated opening 

date and time. Late responses are NOT accepted under any circumstances. Please allow enough 
time if mailing your submission. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



ATTACHMENT 4 
 

Town of Colchester 
127 Norwich Avenue 

Colchester, Connecticut 06415 
 

Bid Form 
 

Bidder will complete the work for the TOWN HALL ROOF PROJECT in accordance with the Bid 
Documents for the following lump sum price: 
 
 
 

 
Amount in Figures: $ ____________________________________________________   
 
 
 
 
Amount in Words: $ _____________________________________________________ 
 
 
   _____________________________________________________ 
 
   
 

 
 


